Booking Form
Please complete the booking form as accurately as possible and forward it to the address detailed above. All cheques
should be made payable to Sweetly Seated. Unless otherwise stated, all hired items include delivery, setup, collection
and laundry. VAT is not applicable. Final payment must be received 28 days prior to the wedding/event date.

Personal Details
NAME
ADDRESS

POSTCODE
TELEPHONE HOME

MOBILE

EMAIL

Event Details

Chair Covers & Organza Sashes

EVENT DATE

NUMBER OF CHAIR COVERS

START TIME

ORGANZA SASH COLOUR/CODE

VENUE

PRICE PER CHAIR COVER & SASH

VENUE ADDRESS

TOTAL PRICE
DEPOSIT

POSTCODE

BALANCE

VENUE TELEPHONE

WHICH CHAIRS REQUIRE DRESSING?

PLEASE GIVE
DETAILS BELOW

NAME OF ROOM

Sash Colours: Ivory, Pink, Red, Claret, Gold, Silver, White, Sky
Blue, Brown, Green, Lilac and Black. Other colours are available.
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Table Runners and Overlays
Item

Price

Colour

Quantity

TOP TABLE RUNNER – SIZE 12” X 240”
Pink, Red, Gold, Claret, Silver, Lilac, White, Sky blue,
Brown, Sage green, Black, Purple, Champagne.
Other colours available.

£9

TOP TABLE RUNNER – SIZE 12” X 240”
Pink, Red, Gold, Claret, Silver, Lilac, White, Sky blue,
Brown, Sage green, Black, Purple, Champagne.
Other colours available.

£9

TOP TABLE RUNNER – SIZE 12” X 240”
Pink, Red, Gold, Claret, Silver, Lilac, White, Sky blue,
Brown, Sage green, Black, Purple, Champagne.
Other colours available.

£9

From

TOP TABLE SWAGGING

£12

VINTAGE CREAM HURRICANES

£10

TABLE MIRRORS

£3

Twinkle Backdrops
Per 9.5 x 3 Metre Backdrop
Please specify where you would like
the backdrop to be positioned:

Bay Trees
Price

Quantity

Please specify the place of where
you would like the bay trees to
be positioned:

£199

Price

Quantity

£35*

* Price includes 2 of our 5ft bay trees, elegant square planter, dressed
with a beautiful organza bow.

Silver Candelabras
Per 82cm/5 Arm Candelabra

Per Pair of Trees

Price

Quantity

£20

sweetlyseated.co.uk

2

Terms and Conditions of Hire
1. If any details on your Booking Form are incorrect then please inform Sweetly Seated.
2. Sweetly Seated will only accept changes to a booking from the lead name that made the booking.
3. Any bookings that are not carried out due to incorrect information on the booking form will still require full payment.
4. The final total number of chair covers and organza sashes required for your booking must be communicated to Sweetly
Seated 14 days prior to the event.
5. Sweetly Seated recognises that in certain circumstances numbers of chair covers and organza sashes required will change at the last
moment. Sweetly Seated will allow for the slight adjustments to your original estimate, however, we cannot guarantee that sudden
increases in numbers at the last moment can always be accommodated for.
6. The final invoice is calculated on the final number of chair covers and organza sashes required. In respect of bookings where our
minimum hire policy has been applied for, the final invoice will include an additional charge.
7. Please note that any cancellation by the customer less than 3 months prior to the event will still require full payment of the monies
outstanding. Cancellation outside of this time by customers does not require additional payment; however, all paid deposits are nonrefundable.
8. A 25% deposit is required to secure all bookings.
9. Sweetly Seated will collect all items used to dress your event the morning after the event and therefore all items must be available
for collection. Any discrepancies are notified immediately to you the customer and an invoice reflecting the replacement value of
said items will be issued. The replacement cost per chair cover is £5.00 and £2.00 per sash.
10. You, the customer, are solely responsible for all items hired from Sweetly Seated before, during and after use. Sweetly Seated will
collect all hired items within 24 hours of the event concluding.
11. All outstanding payments are due 28 days prior to your event. Without this payment, Sweetly Seated cannot send out items or dress
your event.
12. It is the lead contact responsibility to ensure that all payments have been sent and received by Sweetly Seated.
13. The laundering of all hired items is included in the price of the service. Sweetly Seated recognise that during the course of the
event, the chair covers and sashes will be subjected to accidental staining through foodstuffs, beverages and polish marks from
shoes. Sweetly Seated accept this to be inevitable.
14. If our items have been subjected to irreparable damage through being ripped and torn, damaged with candle wax or excessively
damaged by other means, then you, the customer, will be liable for the replacement cost of said items.
15. It is the lead contact responsibility to ensure that the hired items are fully covered by either their own insurance or the venue’s
insurance with regard to public liability risks and indemnify Sweetly Seated in respect to any claims made by any person for the
death, personal injury or venue damage caused by, or in conjunction with, the use of hired items from Sweetly Seated.
16. At all times during your event the hired items remain the property of Sweetly Seated.
17. Payment of your deposit and signature

Go Green

Declaration
I declare that I have read, understood and agree to the terms and
conditions of hire and that I shall be responsible for all hired items.

We are committed to finding ways of reducing our impact
on the environment through saving paper.

NAME

Are you happy for us to send all
correspondence to you by email?

DATE
SIGNATURE

YES

Where did you hear about our products?
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NO

